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Startup and connection to t

1. Launch Fusion by clicking the Fusion icon on your desktop.
The Fusion window will appear:

{ File View Go Tools Help Debug

B =

i New Open Close Profile

i Goo [ Profile

Navigation Default
= 3 Fusion Translate

= 2

Manage your Profile

| Default

a3 Trans.latlcm Memaries PiCk a Task".
[ Terminclogy Bases

[ Terminclogy Builders

3 Fusion Collaborate @ Start the Profile Assistant!

(Recommended for first time users)

Ij Create a New Profile
Create a new Profile that will inherit from the default Profile Options.

3 Open an existing ProFile
Open an existing Profile.

5| Profile Options

colors, etc.

PJ e (D] T]

Y Search Use the Profile Assistant to guide you through the main features of a Translation Profile.

View or change the current Profile Options such as sourceftarget language, segmentation,

2. NOTE: This step is only relevant

Skip it if you are not

In Fusion, check your connection to the server

a. A connection indicator is located on the bottom left-hand corner of
|I*-_I L) L] s [ o

% Connected
the window

b. If you are not connected ( ), click the Fusion
Collaborate link on the left-hand side, then click Connect to
server

© J iveFusion Technologies Inc. 201 5 Page 3
All rights reserved




< WVEFUSION Fusion 5.5 i Getting Started Guide

Mew Open

i Go: [ Fusion Collaborate

Navigati
Collaborate

= [ Fusion Translate
= [ Profile
\I'| Default

Ca Trans.latlu-n Memories Pick a Task...
[ Terminology Bases

Share files, create groups, com

other users,

Connect
Connect to Fusion Collaborate

Server: opt-7 *

User name: MyUserMame -

Passward: [IIIITIITIIL]

|:| Connect as a Translation Server
Automatically connect at startup
Save my password
t!) If this is your first time connecting, dick on the help button

for more details on how to select & proper user name and
password,

[ Connect H Cancel ” Help ]

i. Server : your server IP or name
ii. Username : Fusion username, as decided by you or you
administrator
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3.

Once you have entered you connection d
Check the Search and Update options
a.ln Fusion,oohdér mePrdile®pt i oksd
b. Il n the 6Filter' section, select O6Searc
Memories (TMs) that will be searched
T Profile Option:
Searching
View or modify options that affect only the current ProFile
General Searching
Language To filter which files will be searched when you open a segment, check the appropriate
Documents boxes below:
Segmentation % FusionServer Move to Top
Delimiters [B] sharea B 01
Abbreviations il @ Shared TB 02 Move Up
Search SharedTMUl e
Collaborate [] [#4] shared TM D2 ove Zown
Filter Shared TM 03 Sort
Updating
Advanced Filters
Translate
Companion
Fields
Calors
Excel Files
Extraction . . ; . ; .
Ceneration To disable searching your local files or server files, uncheck the appropriate boxes below:
[¥] Local files
[¥] server files
oK H Cancel H Help
c. Still under O6Filterd, sehHaewillbe 6Updati ng
updated

Fusion 5.5 7 Getting Started Guide

iii. Password : Fusion password, as decided by you or your

administrator

iv. Connect as Translation Server : This option should NOT be

checked

v. Automatically connect at startup : Check this option if you

want Fusion to connect to the server automatically when it is
started. Use it in connection with 'Save my password'
vi. Save my Password : Check this option if you want Fusion to

remember your password

© J iveFusion Technologies Inc. 201
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T| Profile Option
Updating

View or modify options that affect only the current ProFile

General Updating

Language Select which Translation Memory will be updated when you close a segment in Microsoft
Documents Waord:
Segmentation % FusionServer
Delimiters ~[@] [14] shared TM 01
Abbreviations [ [14] shared TM 03
Search

Collaborate
Filter

d Filters

Translate

Companion
Fields
Colors

Move updated Translation Memary(ies) up in the search order

Excel Files
Extraction

To disable updating of local or server files, uncheck the appropriate boxes below:
Generation P g ‘ pRrop

Local files
Server files

d. Searching : you can select as many TMs as you wish, both locally
and on the server

e. Updating : you can select up to one TM to be updated both locally
and on the server

f. You can also choose filters for searching and updating
Files

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files
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CreatingPraofNelwe

In Fusion, a Profile refers to a group of settings. You should create your own
Profile rather than use the default one, as the default Profile has some limited

capabilities.
1. Click the O6Newd button on t Hefildbusi on mai n

ile iew Go Tools Help

Translation Memory
| @ Terminelogy Base
E Terminclogy Builder

|

\F| Profile

2. Enter a name for the Profile, and choose the language pair that is
associated with the Profile:

Create a new Profile
Enter the details for your new Profile

File name

Select Profile file name:

:M}r Profile

Languages

Select the project’s default source and target language:

Source: Target:

English [Canada) v] [French [Canada)

3. Cl i@k 0o
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Your Profile has now been created and is open in Fusion. To access and change
your Profleopti ons, <c¢click the OToolRPofile @@ Etniuon nd .Fusi

! File VYiew Go | Tools i Help  Debug

j - @ _[ﬂj Fusion Editor

Mew Open

Search

i Go: [ Profile

I

Analyse

Pre-translate

SO IV C2N R

= [3 Fusion Transk Clean U :
=l 2 Profile =nE
(2] My Pro Disconnect
[ Translation a
[ Terminola Restore Assistant
[ Terminclo - -
S [ Fusion Collaby Profile Options... |EI:
[ Contacts Options... :,I,
[ Permissions | |
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Creatai N\gw Transl ation Memory

IMPORTANT NOTE: This section is targeted at users that work independently,
or have a specific need to create a local Translation Memory.

If you work connecting to a server within your company, chances are you will
NOT need to create your own local Translation Memories.

In order for you to save the text you are translating and its translation, you must
create one (or more) Translation Memory, or TM.

1. Click the 6Newd button on thedFushnehamabon
Memoryo :

! Fle View Go Tools Help

[a]a .| @
;| Mew Open Close Profile
Translaticn Memory
| lﬁl Terminelogy Base

lﬂ Terminelogy Builder
| Profile

e
73 Translation Memnornes

2. Type a name for your TM (you can also select a location on your hard
drive(s) to storethe TM,us i ng t he OBrowsed button. | f
be stored under the default folder in Fusion Translate: 6 My
Documents\Fusion Translate\Translation Memory\0, then select the
language pair that will be applied to the TM:
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Create a new Translation Memory ‘

Enter the details for your new Translation Memory

File Mame

Languages

Select the Translation Memory's source and target languages:

Source: Target:

English (Canada)  French (Canada)

Import Definition

Choose which definition table you wish to use:

i@ Standard [empty) definition table
(") Definition table imported from:

ol ” Cancel ” Help

3. Cl i@k o

Your TM has now been created and is open. For the time being, it is empty. It will
populate as you update it with your translations.
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I File View Go Tools Actions Help  Debug

d . .

- x -

i New Open Save Close | Mew TU  Delete TU  Modify TU | Fields ‘ Import Export

i Go: . 14| My Translation Memory v » | v | Display: 50 ~ |

=/ [ Fusion Translate Tra nsla tion Units
= 3 Profile

|:| My Profile
=l 3 Translation Memaories

[ Terminology Bases
[ Terminology Builders
=l 3 Fusion Collaborate

[ Contacts

[ Permissions

[ Chat

[ Remote Management
[l Search

ThIS Translation Memary is currently empty.

This TU has no field.

\:I @ B ) o ! -||-E_|Translaticun Units |.%‘JAIignment | File Pairs |

Modified Mo Duplicates English (Canada) French (Canada)

It has also been added to the list of searched resources. To modify your search
and update criteria, see the 'Filter' section in the Profile options.
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Selecting the working Transl ati on

A. Selecting the Translation Memories to search
Fusion allows to search multiple Translation Memories (TMs) at the same time.
When a segment is opened, it is compared against each of the TMs that you
have selected and returns the matches it finds in each.

1. Selecting the TMs

You can search any of the TMs you have opened locally (and/or, if you are
working in client-server mode, any of the TMs that are shared to you). To select
t he TMs, PRioile@pttihens' window via the ' Tool sb

! File View Go Ioolsiﬂelp Debug

_!] . @ ‘:ﬂ] Fusion Editor

P New Open
_,J Search

Go: [ Fusion Co

e i
avigation C‘] Pre-translate
=l 3 Fusion Transk
= 3 Profile g Clean Up |
(B My Pro G Connect
= 3 Translation
My Tra| @ Restore Assistant
[ Terminolo - _
3 Terminolo|___Profe Options.._ |
1 Fusion Collab: Options... i
Ll Search T

On tPnoéle@pti onsd windowjiSealehitingbesé€tlioer

© J iveFusion Technologies Inc. 201 5 Page 12
All rights reserved



< WVEFUSION Fusion 5.5 i Getting Started Guide

T profile Optior

Searching
View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate
Documents boxes below:

Segmentation @ Local Move to Top
Delimiters (7] [15] My Translation Memory
Abbreviations My Second Tranlsation Memory sl U

Search
Collaborate

Filter
Updating
Advanced Filters

Translate

Move Down

Sort

Campanion
Fields
Colors
Excel Files
Extraction
Generation

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

All the TMs that are open on your machine are listed. Select the TMs you wish to
search by checking their checkbox, uncheck the others.

If you are connected to a server, the TMs shared to you will be visible under the
server's name:
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T Profile Optic

Searching

View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate

Documents boxes below:

Segmentation @j Local Move to Top
Drelimiters E hy Translation Memaory
Abbreviations E Ky Second Tranlsation Memory

Search @ FusionServer Move Down
Collaborate @ Shared TE 01 ——

D] shared T 02 sort

(i3] Shared TM 01 -

(i Shared TM 02

(i Shared TM 03

Move Up

EE

Updating
Advanced Filters
Translate

HORODO

Companion
Fields
Colors
Excel Files
Extraction
Generation

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

|| concel || e

I n this case, the sereyvaendgantsyoasearchi s fAFusi on S
permissions on 3 TMs, and 2 Terminology Bases (TBs, not discussed in this

introductory guide). Simply select the TMs and TBs you wish to work with on the

current document by checking their checkbox:

2. Ordering the TMs

The order in which you search your TMs is important as it determines the order in

which the matches found by Fusion are returned to you: for each result type

(exact, fuzzy or expression), the results from the first TM/TB are returned first,

those from the second TM/TBar e r et urned second, and so on

If you are searching more than one TM/TB, you can order them by using the
OMove Up6, OMove Downd and OMove to TopO but
wish to move so it is highlighted, then click the appropriate button:

© J iveFusion Technologies Inc. 201 5 Page 14
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ﬂ H.J-l—-'-"l' Nt

Searching
View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate
Documents boxes below:

Segmentation Move to Top

Delimiters E Ky Translation Memary

Abbreviations E Ky Second Tranlsation Memory
Search @ FusionServer

Collaborate D Shared TE 01

Filter D] shared T 02 [ sot |

14| Shared TM 01 -

Updating E Shared TM 02

Advanced Filters ﬂ Shared T 0

Translate
Companion
Fields
Colors
Excel Files

Extraction

Generation

Move Down

To disable searching your local files or server files, uncheck the appropriate boxes below:
Local files
Server files

|| cancel || heb

© J iveFusion Technologies Inc. 201 5 Page 15
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View or modify options that affect only the current ProFile

General
Language
Documents
Segmentation
Delimiters

Search
Collaborate
Filtf_:_r

l:.ipdating

Translate
Companion
Fields
Colors
Excel

Extraction

Generation

Abbreviations

Advanced Filters

Searching

To filter which files will be searched when you open a segment, check the appropriate
boxes below:

@j Local
My Translation Memary

My Second Tranlsation Memaory
@ FusionServer

7] | B] shared T8 01
] |B] shared T8 02
1] shared TM 01
[] [ssi] shared TM 02

Move to Top

Move Up

Move Down

Sort

After

6 Mov e

Files

t o

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

Topd)

Note that the ordering of the local TMs/TBs and server TMs/TBs is independent.

Once you have selected and ordered the TMs and TBs, it is time to select the TM
you wish to update.

B. Selecting the Translation Memory to update

When working with Fusion, you can update a local TM (and/or, if working in
client-server mode, a remote TM) with the translations you enter. The updating
takes place in real-time, so the translations you enter at the start of a document
are available to you as you go through the rest of the document.

To sel

ect
already,

t he

© J iveFusion Technologies Inc. 201 5
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(T profile Option
Updating

View or modify options that affect only the current ProFile

General Updating

Language Select which Translation Memory will be updated when you close a segment in Microsoft
Documents Waord:
Segmentation @j Local
Delimiters My Translation Memary
Abbreviations |:| My Second Tranlsation Memory
Search @ FusionServer
Collaborate [ [14] shared TM 01
Filter ~[] [14] Shared ™™ 03
5e

Advanced Filters
Translate
Companion
Fields
Colors
Excel
Extraction
Generation

Move updated Translation Memaory{ies) up in the search order

Files

To disable updating of local or server files, uncheck the appropriate boxes below:

Local files
Server files

The TMs open locally (and, if working in client-server mode, the TMs shared to
you with Update permissions) are listed. Select the one you wish to update by
checking its checkbox.

When connected to a server, you can select a server TM to update, as well as a
local one:

NOTE: Make sure you search the TM you are updating, otherwise the
translations you entered at the start of the document will not be returned to you
as you progress through your document.

Once you have made your selection, save your
wi | | ¢ |PoffeeOptth e n&d 6 wi n d ouvo the Fusionrwendow.r n  y o
© J iveFusion Technologies Inc. 201 5 Page 17
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Translating a Word Document

A. Start translating

=

Open the document to be translated in Microsoft Word

2. Locate the Fusion ribbon:
Wil vl OriDocl ox = Microsoft Wore

File Home Insert Page Layout References Mailings Review View Develop r_m Test - Fields
4 More... ~ 2 Expand | | | |

& T A B 15 ey | LI [T E | ) 3 o)
I 2 snnkl| el e e e

Close/Save Close/Save | Close/Save | Restore | Add as New Search
Next/Get Previous/Get Source | Translation | Highlighted Text

Common

3. Position your cursor on the first sentence to be translated, then click
the 6Close/ Save <&-NebDowld) Getod button (

4. Two translation boxes appear : enter your translation in the second
box

Training
Formation|

5. When you have finished typing the trans:s
& Next/ Get 6 & -uAttHDown); thisgwall uptate(the TM
selected for updating with your translation

B. Basic Fusion functions in Microsoft Word

These are the most common functions accessible via the Fusion ribbon:

Button Command/function Description

Closes the segment and saves the translation in the
specified TM, then opens the next segment then

k) Close/Save & Next/Get searches for potential matches in the TMs and
Dictionaries and returns them in the target translation
box.

= Closes/Save & Previous/Get Closes the segment and saves the translation in the

specified TM, then opens the preceding segment then

© J iveFusion Technologies Inc. 201 5 Page 18
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searches for potential matches in the TMs and
Dictionaries and returns them in the target translation

box.

Closes the current segment and saves it to the
b Close/Save specified TM. ’
=3 Restore Source Restores the original source segment

If you wish to create a new translation in the TM being
= Add as New translation updated, rather than update the existing one, use this
function before closing the segment

Searches for the highlighted text in the Companion,

a, Search highlighted Text without opening a segment
Expands the size of the current source segment to
L ] Expand include the next sentence The segment cannot be

expanded beyond a paragraph

Shrinks the current segment, getting rid of the last
Shrink sentence The segment cannot be shrunk if it contains
only one sentence

o

k= Copy Source to target Copies the source segment to the target translation box

NOTE: The foll owing sections in a document mus"
to translate them, Fusion will not automatically enter these sections unless you

click inside them : footnotes, endnotes, comments, textboxes, headers and

footers.

C. Advanced Functions in Microsoft Word

Transfer footnotes : in the target translation box, position your cursor where you

want the first footnote (i.e. the first one to appear in the source) to be positioned,

then press Alt+1. Repeat for each subsequent footnote, using the appropriate

number for the footnote (AlIlt+2, Alt+3é etc)

Transfer Images : in the target translation box, position your cursor where you
want the image to be located, then click Alt+Shift+Y. Repeat for each image in
the segment. (Also in the 6 F u $ribloon under &opy -> More -> Copy
Image/Object)

Transfer hyperlinks : in the target translation box, position your cursor where
you want the hyperlink to be located, then click Alt+Shift+H. Repeat for each
hyperlink in the segment. (Also in the 6 F u Driblwon under &€opy -> More ->
Copy Hyperlink)

© J iveFusion Technologies Inc. 201 5 Page 19
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Transfer Field Codes : in the target translation box, position your cursor where
you want the field code to be located, then click Alt+Shift+L. Repeat for each field
in the segment. (Also in the 6 F u ribloon under &opy -> More -> Copy Field)

Add as new translation : It is possible, and likely, that you will have to translate
a sentence for which a translation already exists in the TM. In that case, you
have 3 options:

1 You can use the translation that already exists if it is correct and suits your
context. To do so simply select the appropriate result from the companion
then move to the next segment.

1 You can modify the existing translation and overwrite it in the TM,
correcting an mistakes you find. To do so, select the appropriate result
from the companion, modify the translation in the target box, the click
0Cl os e& Shevxet /| Get 6.

1 You can enter a new translation and also keep the existing one, rather
than overwriting it. To do so, type your translation in the target box, then

go to the Fusion menu and click O6Add as
translations for the sentence will be kept and yours will be added to the
TM.

© J iveFusion Technologies Inc. 201 5 Page 20
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Fusi on Options

A. Segmentation

Fusion makes use of delimiters and abbreviations to segment sentences: when a
delimiter character is found which is not preceded by an abbreviation, the
sentence is segmented at that point.

For example, a full stop 6.6 followed by a s
English. OMR6 is listed in the default abbre
these sentences get segmented as follows:

AToday i s Mondey. iShemiweea 0 gi ves 2 segment s:
and AThe weather is nice. o

AMr. Jones is | ate. We will start without hi
|l ate. 0 and dAWe wil/|l start without him. 2o

Note that the segmentation rules must be applied for the source language.

1. Adding and Removing Delimiters

You can access and modify the delimiters list for each language from the Options
window. I n Fusion, select the O0Tool s6 menu a

! File View Go | Tools i Help  Debug
R = %] Fusion Editor
i MNew Open
- + | Search
: Go: 4 Fusion Co -
2 Analyse —
4] Pre-translate o
=l 3 Fusion Transk les,
= 3 Profile g CleanUp
Iil My Pro % Disconnect
= 3 Translation a’
@ My Traj @ Restore Assistant
@ My Sec ] ]
i Terminolo Profile Options... Fﬂnt
(4 Terminolo]  Options.. e
= [ iFusion Collaborare: | | —
3 Contacts ~ 17 Pem

This brings up the Optionswindow.Navi gate foagbdé ®éani on, the
highlight the appropriate | anguage and cl i ck

© J iveFusion Technologies Inc. 201 5 Page 21
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i Cptions

Languages
View or modify options that affect the entire application

To install/uninstall a language, click on the appropriate check box:

Dutch (Belgium) nl-BE
Dutch (Metherlands) nl-ML
English (Australia) en-Al
Schedule English (Belize) en-BZ
Identification [¥] [English (Canada) en-CA
Remote Managerent English (Caribbean] en-029
Automated TM Export English (India) en-IN
Schedule English {Ireland) en-IE
English (Jamaica) en-JM
English (Malaysia) en-MY

Edit

To edit the abbreviation, commenly used word or delimiter list for the
current language, click on the Edit button, =

The Language Settings window will appear, displaying the details of the
language you selected:

© J iveFusion Technologies Inc. 201 5 Page 22
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Language Settings
Manage the settings for the "English (Canada)” language

Delimiters |Abbreviaﬁuns I Common words

Delimiters

Add delimiters defining the beginning and end of segments for the selected language.

Add

Edit
Remove

Import...

Export...

DApplychangestn all sub-languages 0K J ’ Cancel ]

On the O6Delimitersd tab, you can see and mod

language. In the example above, you can see the default list for Canadian

English. If you translate a Word document that was created in Canadian English,

these delimiters will apply:
T Full stop 6.6
T Excl amati on ma
T Question mar Kk

ol l owed by a space
k 6 lbéfollowmed by hspacé t he need t o
?

A

o, without the need to be

f
r
0

To add a new delimiter, click the 'Add' button:

© J iveFusion Technologies Inc. 201 5 Page 23
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Segment Delimite:

Add A New Segment Delimiter

Character

Select the character you wish to add to the language's list of
delimiters:

i@ The following character:
(7 Horizontal Tab

Options

You may apply one or more of the following options to this
delimiter:

|:| hMust be followed by a space
|:| Is affected by abbreviations
|:| Is "extended” by the following characters:

Remove

Clear

Add charactern:

Exceptions

|:| Mext [non-whitespace] character is an uppercase letter
|:| Mext (non-whitespace) character is a lowercase letter
|:| Mext (non-whitespace) character is a symbol

|:| Mext (non-whitespace] character is a digit

Enter the delimiter character you wish to add, and select the appropriate settings
that will define when the chosen character will act as a delimiter.

For example, if we wanted to define the colon ( : ) character to act as a delimiter,
with the condition that it must be followed by whitespace, and that is not affected
by abbreviations, we would fill the form as follows:

© J iveFusion Technologies Inc. 201 5 Page 24
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Add A New Segment Delimiter

Character

Select the character you wish to add to the language's list of
delimiters:

i@ The following character:
(7 Horizontal Tab

Options

You may apply one or more of the following options to this
delimiter:

Must be followed by a space
|:| Is affected by abbreviations

|:| Is "extended” by the following characters:

Remove

Clear

Add charactern:

Exceptions

|:| Mext [non-whitespace] character is an uppercase letter
|:| Mext (non-whitespace) character is a lowercase letter
|:| Mext (non-whitespace) character is a symbol

|:| Mext (non-whitespace] character is a digit

When done, click 60OKO. Your del i miter i sS now
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Language Settings

Manage the settings for the "English (Canada)” language

Delimiters |Abbreviaﬁuns I Common words

Delimiters

Add delimiters defining the beginning and end of segments for the selected language.

Add

Edit
Remove
Import...

Export...

DAppIy changes to all sub-languages

NOTE: you can only add single characters as delimiters
To remove an existing delimiter, select it

2. Adding and Removing Abbreviations

The list of abbreviations is also available from the segmentation window, on the
OAbbreviationsd tab:
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Abbreviations are words which, when followed by a segmentation delimiter that is
affected by abbreviations, do not cause segmentation. The case (uppercase or
lowercase) of the abbreviation does not matter. A default list exists for some
languages. For example, using the delimiters shown above, the following
sentences would get segmented as follows:

AMr. Jones is | ate. We wedrmhemsttar ti Mit hbane $i
|l ate. 0 and AWe will start without him. o
AFinally, put some fruits, e.g. strawberries
Gives 2 segment s: AFinally, put some fruits,
cake is now finished. o

Explanation: in the second example, the first segmentation character found is

the first da.6éaft dHrowewve'r., . .iwhitespage (which f ol | owe
the full stop delimiter requires), so there is no segmentation at that point. The

second segmentat i on character is another 6.6, this
However this time, the wogindhepstotecedi ng it i s
abbreviations,t her e i s no segmentation at that poin

foll owed by a s pacmotimatfetamreviafionsdigt.o, whi ch i s
Segmentation takes place at that point.

To add an abbreviation to the |ist, click th
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