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Startup and connection to the server

1. Launch Fusion by clicking the Fusion icon on your desktop.
The Fusion window will appear:

! File VYiew Go Tools Help Debug

g . &

P New Open v| Close Profile

i Goi 1 Profile

Navigation Default
= [ Fusion Translate

Sf=]Profile
|F| Default
Ca Trans.latlnn Memaories Pick a Task...
[ Terminclogy Bases

[ Terminclogy Builders .
31 Fusion Collaborate Start the Profile Assistant!

-
@s h Use the Profile Assistant to guide you through the main features of a Translation Profile.
earc (Recommended for first time users)

Manage your Profile

Create a New Profile
Create a new Profile that will inherit from the default Profile Options.

3 Open an existing ProFile
Open an existing Profile.

=1 Profile Options

View or change the current Profile Options such as source ftarget language, seamentation,
colars, etc.

Pl ip) 1]

2. NOTE: This step is only relevant if you
Skip it if you are not

In Fusion, check your connection to the server

a. A connection indicator is located on the bottom left-hand corner of
|I¥_I L) L] S [ o

2 Connected
the window

b. If you are not connected ( ), click the Fusion
Collaborate link on the left-hand side, then click Connect to
server
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i Go: [ Fusion Collaborate

: Collaborate
=1 [ Fusion Translate Share files, create groups, com
= 3 Profile
|E Default
[ Translation Memaries Pick a Task...

[ Terminology Bases

other users.

Connect
Connect to Fusion Collaborate

Server: opti-7

ser name:  MyUserMame -

Password: [TTITTTITTITT]
|:| Connect as a Translation Server
Automatically connect at startup
Save my password

t‘- If this is your first time connecting, dick on the help button
_,/I for more details on how to select a proper user name and
password.,

[ Connect ” Cancel ” Help

i. Server : your server IP or name
ii. Username : Fusion username, as decided by you or you

administrator
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iii. Password : Fusion password, as decided by you or your
administrator

iv. Connect as Translation Server : This option should NOT be
checked

v. Automatically connect at startup : Check this option if you
want Fusion to connect to the server automatically when it is
started. Use it in connection with 'Save my password'

vi. Save my Password : Check this option if you want Fusion to
remember your password

Once you have entered you connection details, click ‘Connect’.

3. Check the Search and Update options
a. In Fusion, under the ‘Tools’ menu, click ‘Profile Options’
b. In the ‘Filter' section, select ‘Searching’ to specify the Translation
Memories (TMs) that will be searched

ﬂ Profile Option:

Searching

View or modify options that affect only the current ProFile

General Searching
Language Ta filter which files will be searched when you open a segment, check the appropriate
Documents boxes below:

Segmentation @ FusionServer Mave to Top
Delimiters [B] shared TB 01
Abbreviations [T] |B] shared TB 02 Move Up

Search Shared TM 01
Collaborate [] [ Shared TM 02

Filte ) Shared TM 03 cort

Move Down

Updating
Advanced Filters

Translate
Companion
Fields
Calors
Excel

Extraction

Generation

Files

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

c. Still under ‘Filter’, select ‘Updating’ to specify the TM that will be
updated
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T Profile Option

Updating

View or modify options that affect only the current ProFile

General
Language
Documents
Segmentation

Fusion 5.0 - Getting Started Guide

Updating

Select which Translation Memary will be updated when you close a segment in Microsoft

Word:

% FusionServer

Delimiters 7] [14] shared TM 01

Abbreviations [ [14] Shared TM 03
Search

Collaborate
Filter

.Ad\ranced Filters
Translate

Companion
Fields
Calors

Move updated Translation Memoryfies] up in the search order

Excel Files
Extraction

To disable updating of local or server files, uncheck the appropriate boxes below:
Generation P g ’ pprop

Local files
Server files

d. Searching : you can select as many TMs as you wish, both locally
and on the server

e. Updating : you can select up to one TM to be updated both locally
and on the server

f. You can also choose filters for searching and updating
Files

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files
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Creating a New Profile

In Fusion, a Profile refers to a group of settings. You should create your own
Profile rather than use the default one, as the default Profile has some limited
capabilities.

1. Click the ‘New’ button on the Fusion main toolbar, and select ‘Profile’:

! File WYiew Go Tools Help

o & .

Open

Translation Memory

Mew

@ Terminclogy Base
LT]

[F]

|

Terminclogy Builder

Profile

2. Enter a name for the Profile, and choose the language pair that is
associated with the Profile:

Create a new Profile
Enter the details for your new Profile

File name

Select Profile file name:

by Profile

Languages

Select the project’s default source and target language:

Source: Target:

English (Canada) v] [French (Canada)

oK ” Cancel ” Help

3. Click ‘OK
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Your Profile has now been created and is open in Fusion. To access and change
your Profile options, click the ‘“Tools’ menu in Fusion, then select ‘Profile Options’.

! File VYiew Go | Tools i Help Debug

_t] @ mzj Fusion Editor
Mew Open
" J Search
i Go: [ Profile -
Analyse o

Pre-translate

2
&)
= 3 Fusion Transk J
5 afprofiie | A St
IL—I My Pro % Disconnect
[ Translation a
[d Terminclo %" Restore Assistant
[ Terminalo - -
= [ Fusion Cﬂll-ah| Profile Options... |EI:
[ Contacts Options... :m
[ Permissions | |
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Creating a New Translation Memory

IMPORTANT NOTE: This section is targeted at users that work independently,
or have a specific need to create a local Translation Memory.

If you work connecting to a server within your company, chances are you will
NOT need to create your own local Translation Memories.

In order for you to save the text you are translating and its translation, you must
create one (or more) Translation Memory, or TM.

1. Click the ‘New’ button on the Fusion main toolbar, and select ‘Translation
Memory’:

! Fle View Go Tools Help

iR

B =

| New Open

Close Profile

Translatiocn Memory

Terminclogy Builder

lﬁl Terminclogy Base
L]
[P}

Profile

e ——emes
[T Translation Mermnries

2. Type a name for your TM (you can also select a location on your hard
drive(s) to store the TM, using the ‘Browse’ button. If you don’t the TM will
be stored under the default folder in Fusion Translate: ‘My
Documents\Fusion Translate\Translation Memory\’), then select the
language pair that will be applied to the TM:
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Create a new Translation Memory ‘

Enter the details for your new Translation Memory

File Mame

Languages

Select the Translation Memory's source and target languages:
Source: Target:

English [(Canada) + French (Canada)

Import Definition

Chowose which definition table you wish to use:

@ standard [empty) definition table
(") Definition table imported from:

3. Click ‘OK.

Your TM has now been created and is open. For the time being, it is empty. It will
populate as you update it with your translations.
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! File VYiew Go Tools Actions Help  Debug

h . & .

- Ll -

! New Open Save  Close ‘ Mew TU  Delete TU  Modify TU | Fields ‘ Import Export

! Go: [14] . My Translation Memeory v » | v | Display: 50 ~ |

= [ Fusion Translate Translatlon Units
= 3 Profile

|:| My Profile
= [ Translation Memories

[ Terminology Bases
[ Terminology Builders
=l 3 Fusion Collaborate

[ Contacts

[ Permissions

[ Chat

[ Remote Management
[l Search

This Translation Memory is currently empty.

This TU has no field.

\:I . D E ) ll} ! -||§|Translatior1 Units |.!%‘JAIignment | File Pairs |

Modified No Duplicates English ({Canada) French (Canada)

It has also been added to the list of searched resources. To modify your search
and update criteria, see the 'Filter' section in the Profile options.
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Selecting the working Translation Memories

A. Selecting the Translation Memories to search
Fusion allows to search multiple Translation Memories (TMs) at the same time.
When a segment is opened, it is compared against each of the TMs that you
have selected and returns the matches it finds in each.

1. Selecting the TMs

You can search any of the TMs you have opened locally (and/or, if you are
working in client-server mode, any of the TMs that are shared to you). To select
the TMs, open the ‘Profile Options' window via the 'Tools’ menu:

! File View Go Ioolsiﬂelp Debug

_:'I - [% ‘:fﬂ Fusion Editor

P New Open

- +| Search
i Go: 4 Fusion Co
2 Analyse i
4] Pre-translate
= 3 Fusion Transl;
= [ Profile o} Clean Up |
Ij My Pro i,cé Connect
= 3 Translation
@ My Tral @ | Restore Assistant
[ Terminelo - -
3 Teminolo| __Profile Options..
(3 Fusion Collab | Options... i
L3 Search TT

On the ‘Profile Options’ window, select the ‘Filter — Searching’ section:
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Searching

View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate
Dacuments boxes below:

Segmentation @j Local Move to Top
Delimiters My Translation Memary
Abbreviations My Second Tranlsation Memory Move Up

Search

Collaborate Move Down

Filter =
Updating
Advanced Filters

Translate
Companion
Fields
Colors
Bxcel Files

Extraction

Generation

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

oK ” Cancel H Help l

All the TMs that are open on your machine are listed. Select the TMs you wish to
search by checking their checkbox, uncheck the others.

If you are connected to a server, the TMs shared to you will be visible under the
server's name:

© JiveFusion Technologies Inc. 2011 Page 13
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T profile Optic

Searching

View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate

Documents boxes below:

Segmentation E?_,'j Local Move to Top
Delimiters E My Translation Memaory
Abbreviations E My Second Tranlsation Memaory

Move Up

Search
Collaborate

% FusionServer

[D] shared TB 01
D] Shared TE 02
14| shared TM o1

Move Down

Sort

Updatin (4] Shared TM 02
Advanced Filters E Shared TM 03
Translate
Companion
Fields

Colars

Excel Files
Extraction
Generation

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

In this case, the server’'s name is “Fusion Server, and grants you search
permissions on 3 TMs, and 2 Terminology Bases (TBs, not discussed in this
introductory guide). Simply select the TMs and TBs you wish to work with on the
current document by checking their checkbox:

2. Ordering the TMs

The order in which you search your TMs is important as it determines the order in
which the matches found by Fusion are returned to you: for each result type
(exact, fuzzy or expression), the results from the first TM/TB are returned first,
those from the second TM/TB are returned second, and so on...

If you are searching more than one TM/TB, you can order them by using the
‘Move Up’, ‘Move Down’ and ‘Move to Top’ buttons. Simply select the TM you
wish to move so it is highlighted, then click the appropriate button:

© JiveFusion Technologies Inc. 2011 Page 14
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Searching
View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate

Documents boxes below:
Move to Top

Segmentation

Delimiters E My Translation Memaory
Abbreviations :

Search

E My Second Tranlsation Memaory Move Up
sionserver Move Down
Collaborate @ Shared TB 01 =
Filter D] shared T8 02

Sort
14| shared TM o1

Updating (4] Shared TM 02

Advanced Filters g E Shared TM 03|

Translate

Companion
Fields
Colors
Excel
Extraction . . . . .
. To disable searching your local files or server files, uncheck the appropriate boxes below:
Generation
Local files
Server files

Refresh

Files

© JiveFusion Technologies Inc. 2011
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Searching

View or modify options that affect only the current ProFile

General Searching

Language To filter which files will be searched when you open a segment, check the appropriate
Dacuments boxes below:

Segmentation & Local Maove to Top

Delimiters My Translation Memaory
o ove |

Abbreviations My Second Tranlsation Memory Move Up

seareh % FustonS
Move Down
Collaborate Shared TM 03 =

[C] [D] shared T8 01 Sort

[7] [B] shared T8 02

[734] shared TMO1
Advanced Filters [] [53] shared TMO2

Translate
Companion
Fields
Colors
Bxcel Files

Extraction

Generation

To disable searching your local files or server files, uncheck the appropriate boxes below:

Local files
Server files

Af ter OMove to Topb6)
Note that the ordering of the local TMs/TBs and server TMs/TBs is independent.

Once you have selected and ordered the TMs and TBs, it is time to select the TM
you wish to update.

B. Selecting the Translation Memory to update

When working with Fusion, you can update a local TM (and/or, if working in
client-server mode, a remote TM) with the translations you enter. The updating
takes place in real-time, so the translations you enter at the start of a document
are available to you as you go through the rest of the document.

To select the TM you wish to update, open the “Profile Options’ window if it isn’t
already, then go to the ‘Filter—Updating’ section.

© JiveFusion Technologies Inc. 2011 Page 16
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{T] Profile Option
Updating

View or modify options that affect only the current ProFile

General Updating

Language Select which Translation Memory will be updated when you close a segment in Microsoft
Documents Word:

Segmentation E?_,'j Local
Delimiters My Translation Memory
Abbreviations |:| My Second Tranlsation Memory
Search @ FusionServer
Collaborate [T [#4] shared TM 01

7] [7] shared TM 03

Advanced Filters
Translate
Companion

Fields

Colors Move updated Translation Memory(ies) up in the search order

Excel Files
Extraction
Generation

To disable updating of local or server files, uncheck the appropriate boxes below:

Local files
Server files

The TMs open locally (and, if working in client-server mode, the TMs shared to
you with Update permissions) are listed. Select the one you wish to update by
checking its checkbox.

When connected to a server, you can select a server TM to update, as well as a
local one:

NOTE: Make sure you search the TM you are updating, otherwise the
translations you entered at the start of the document will not be returned to you
as you progress through your document.

Once you have made your selection, save your changes by clicking ‘OK’. This
will close the ‘Profile Options’ window and return you to the Fusion window.

© JiveFusion Technologies Inc. 2011 Page 17
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Translating a Word Document

A. Start translating

1. Open the document to be translated in Microsoft Word

2. Position your cursor on the first sentence to be translated, then click
the ‘Close/Save & Next/Get’ button (= - Alt+Down)

3. Two translation boxes appear : enter your translation in the second
box

Training
Formation|

4. When you have finished typing the translation, click the ‘Close/Save
& Next/Get’ button again (= - Alt+Down); this will update the TM
selected for updating with your translation

B. Basic Fusion functions in Microsoft Word
These functions are accessible via the Fusion toolbar and the Fusion menu

Button Command/function Description

— Open Opens a segment Opens the current sentence in a
translation box

Opens the segment, searches potential matches in the

= Open/Get TMs and Dictionaries, and returns them in the target

translation box

Searches potential matches in the TMs and

= Get Translation Dictionaries, and returns them in the target translation
box
=3 Restore Source Restores the original source segment
k= Copy Source to target Copies the source segment to the target translation box
© JiveFusion Technologies Inc. 2011 Page 18
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L ] Expand
= Shrink
2 Close/Save & Next/Get
Close/Save & Next
Close & Next/Get
Close & Next
£ Closes/Save & Previous/Get
Close/Save & Previous
Close & Previous/Get
Close & Previous
| Close
Bl Close/Save
=5 Translate to Fuzzy
g, Search highlighted Text

© JiveFusion Technologies Inc. 2011
All rights reserved
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Expands the size of the current source segment to
include the next sentence The segment cannot be
expanded beyond a paragraph

Shrinks the current segment, getting rid of the last
sentence The segment cannot be shrunk if it contains
only one sentence

Closes the segment and saves the translation in the
specified TM, then opens the next segment then
searches for potential matches in the TMs and
Dictionaries and returns them in the target translation
box.

Closes the current segment and saves the translation
in the specified TM, then opens the next segment.

Closes the segment , then opens the next segment
then searches for potential matches in the TMs and
dictionaries and returns them in the target translation
box. This function does not save the translation.

Closes the current segment and opens the next one.

Closes the segment and saves the translation in the
specified TM, then opens the preceding segment then
searches for potential matches in the TMs and
Dictionaries and returns them in the target translation
box.

Closes the current segment and saves the translation
in the specified TM, then opens the preceding
segment.

Closes the segment , then opens the preceding
segment then searches for potential matches in the
TMs and dictionaries and returns them in the target
translation box.

Closes the current segment and opens the preceding
one.

Closes the current segment

Closes the current segment and saves it to the
specified TM.

Translate each segment until one does not return an
exact match

Searches for the highlighted text in the Companion,
without opening a segment

Page 19
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NOTE: The following sections in a document must be ‘entered’ manually in order
to translate them, Fusion will not automatically enter these sections unless you
click inside them : footnotes, endnotes, comments, textboxes, headers and
footers.

C. Advanced Functions in Microsoft Word

Transfer footnotes : in the target translation box, position your cursor where you
want the first footnote (i.e. the first one to appear in the source) to be positioned,
then press Alt+1. Repeat for each subsequent footnote, using the appropriate
number for the footnote (Alt+2, Alt+3... etc)

Transfer Images : in the target translation box, position your cursor where you
want the image to be located, then click Alt+Shift+Y. Repeat for each image in
the segment. (Also in menu ‘Fusion -> Copy and Restore -> Copy Image/Object)

Transfer hyperlinks : in the target translation box, position your cursor where
you want the hyperlink to be located, then click Alt+Shift+H. Repeat for each
hyperlink in the segment. (Also in menu ‘Fusion -> Copy and Restore -> Copy
Hyperlink)

Transfer Field Codes : in the target translation box, position your cursor where
you want the field code to be located, then click Alt+Shift+L. Repeat for each field
in the segment. (Also in menu ‘Fusion -> Copy and Restore -> Copy Field)

Add as new translation : It is possible, and likely, that you will have to translate
a sentence for which a translation already exists in the TM. In that case, you
have 3 options:

1 You can use the translation that already exists if it is correct and suits your
context. To do so simply select the appropriate result from the companion
then move to the next segment.

1 You can modify the existing translation and overwrite it in the TM,
correcting an mistakes you find. To do so, select the appropriate result
from the companion, modify the translation in the target box, the click
‘Close/Save & Next/Get'.

1 You can enter a new translation and also keep the existing one, rather
than overwriting it. To do so, type your translation in the target box, then
go to the Fusion menu and click ‘Add as new translation’. Existing
translations for the sentence will be kept and yours will be added to the
TM.

© JiveFusion Technologies Inc. 2011 Page 20
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Fusion Options

A. Segmentation

Fusion makes use of delimiters and abbreviations to segment sentences: when a
delimiter character is found which is not preceded by an abbreviation, the
sentence is segmented at that point.

For example, a full stop ‘.’ followed by a space is one of the default delimiters in
English. ‘MR’ is listed in the default abbreviations list for English. As a result,
these sentences get segmented as follows:

“Today is Monday. The weather is nice.” gives 2 segments: "Today is Monday.”
and “The weather is nice.”

“Mr. Jones is late. We will start without him.” gives 2 segments: “Mr. Jones is
late.” and “We will start without him.”

Note that the segmentation rules must be applied for the source language.

1. Adding and Removing Delimiters

You can access and modify the delimiters list for each language from the Options
window. In Fusion, select the ‘“Tools’ menu and choose ‘Options’:

! File View Go | Tools Help Debug
: _] @ f‘j Fusion Editor

i New Open
.|| Search

Go: [ Fusion Co

[ 4

S e
avigation ,ﬂ Pre-translate WO
=l [ Fusion Transk s,
©Ca Profile | S Clean U
|i| My Pro % Disconnect
= [ Translation 3
@ MWy Tral #  Restore Assistant
@ My Sec _ _
3 Terminolo Profile Options... E.G“t
[ Terminolo]  Options.., frew
= [ iFusion CollaboTate —
3 Contacts | | ~—7 Pern

This brings up the Options window. Navigate to the ‘Language’ section, then
highlight the appropriate language and click ‘Edit’:

© JiveFusion Technologies Inc. 2011 Page 21
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Languages
View or modify options that affect the entire application

Translate To install/uninstall a language, click on the appropriate check box

Dutch (Netherlands) nl-ML
Collaborate English [Australia) en-Al
Chat English [Belize] en-BZ
Backup English [Canada) en-CA
Schedule English [Caribbean) en429
Identification English (India) en-IM
Remote Management English (Ireland) en-IE
English [Jamaica) en-Ji
English [Malaysia) en-MY
English [New Zealand) en-MZ
English [Republic of the Philippines) en-PH

Edit

To edit the abbreviation, commonly used word or delimiter list for the
current language, click on the Edit button. £

The Language Settings window will appear, displaying the details of the
language you selected:

© JiveFusion Technologies Inc. 2011 Page 22
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T English (Canad:

Language Settings
Manage the settings for the "English (Canada)” language

Delimiters |.l5.bbreuiaﬁuns I Common words

Delimiters

Add delimiters defining the beginning and end of segments for the selected language.

Add

Edit
Eemove

Import...

Export...

DApplychangestn all sub-languages DK J ’ Cancel

On the ‘Delimiters’ tab, you can see and modify the delimiters list for this
language. In the example above, you can see the default list for Canadian
English. If you translate a Word document that was created in Canadian English,
these delimiters will apply:

1 Full stop ‘.’ followed by a space

1 Exclamation mark ‘', without the need to be followed by a space

1 Question mark “?’, without the need to be followed by a space

To add a new delimiter, click the 'Add' button:

© JiveFusion Technologies Inc. 2011 Page 23
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Segment Delimite =5

Add A New Segment Delimiter

Character

Select the character you wish to add to the language’'s list of
delimiters:

@ The following character:
(71 Horizontal Tab

Options

You may apply one or more of the following options to this
delimiter:

|:| Must be followed by a space
|:| Is affected by abbreviations
|:| Is "extended” by the following characters:

Bemove

Clear

Add character: Add

Exceptions

|:| Mext (non-whitespace) character is an uppercase letter
|:| Mext (non-whitespace) character is a lowercase letter
|:| Mext (non-whitespace) character is a symbol

|:| Mext (non-whitespace) character is a digit

Enter the delimiter character you wish to add, and select the appropriate settings
that will define when the chosen character will act as a delimiter.

For example, if we wanted to define the colon ( : ) character to act as a delimiter,
with the condition that it must be followed by whitespace, and that is not affected
by abbreviations, we would fill the form as follows:

© JiveFusion Technologies Inc. 2011 Page 24
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Add A New Segment Delimiter

Character

Select the character you wish to add to the language’'s list of
delimiters:

@ The following character:
(71 Horizontal Tab

Options

You may apply one or more of the following options to this
delimiter:

iMust be followed by a space
|:| Is affected by abbreviations

|:| Is "extended” by the following characters:

Bemove

Clear

Add character:

Exceptions

|:| Mext (non-whitespace) character is an uppercase letter
|:| Mext (non-whitespace) character is a lowercase letter
|:| Mext (non-whitespace) character is a symbol

|:| Mext (non-whitespace) character is a digit

When done, click ‘OK’. Your delimiter is now added to the list.
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T| English (Canad

Language Settings
Manage the settings for the "English (Canada)” language

Delimiters |.l5.bbreuiaﬁuns I Common words

Delimiters

Add delimiters defining the beginning and end of segments for the selected language.

Add

Edit
Eemove
Import...

Export...

DApplychangestnallsub-languages DK ]’ Cancel ]

NOTE: you can only add single characters as delimiters
To remove an existing delimiter, select it in the list, then click the ‘Remove’ button.

2. Adding and Removing Abbreviations

The list of abbreviations is also available from the segmentation window, on the
‘Abbreviations’ tab:
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T'| Englizh {Ca =2
aUa0eE E [
gl T F E [ s 1 LIE 1S d il 0 1 g€
| Delimiters | Abbreviations | Common words
Abbreviations
To improve segmentation quality, add lanquage specific abbreviations., These abbreviations
(followed by a period) will not be segmented as sentences,
A - Add
am |:|
B =
c BEemove
o
:
2%
F
G E
H -
Dﬁpply changes to all sub-languages [ DK l ’ Cancel ]

Abbreviations are words which, when followed by a segmentation delimiter that is
affected by abbreviations, do not cause segmentation. The case (uppercase or
lowercase) of the abbreviation does not matter. A default list exists for some
languages. For example, using the delimiters shown above, the following
sentences would get segmented as follows:

“Mr. Jones is late. We will start without him.” gives 2 segments: “Mr. Jones is
late.” and “We will start without him.”

“Finally, put some fruits, e.g. strawberries, on top. Your cake is now finished.”
Gives 2 segments: “Finally, put some fruits, e.g. strawberries on top.” And “Your
cake is now finished.”

Explanation: in the second example, the first segmentation character found is
the first . after e: "... e.g. ...”. However, it is not followed by whitespace (which
the full stop delimiter requires), so there is no segmentation at that point. The
second segmentation character is another ‘., this time followed by a space.
However this time, the word preceding it is “g"; “G” being in the list of
abbreviations, there is no segmentation at that point. Finally, thereisa ‘.’
followed by a space after “top”, which is not in the abbreviations list.

Segmentation takes place at that point.

To add an abbreviation to the list, click the ‘Add...’ button:
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bbraviati

Add
Add the following abbreviation:

x| [ cna |

Enter your abbreviation in the field provided (remember, case does not matter),
then click ‘OK’. Your abbreviation has been added to the list.

To remove an abbreviation, select it in the list then click the ‘Remove’ button.

You can also import precompiled lists in .txt format. The .txt file must contain one
abbreviation per line. For example:

Eile Edit Format

abbreviationl
abbreviation2
abbreviation3

Lnl, Coll

To import the list, click the ‘Import’ button:
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]

. - Bl Desktop » hd Search Desktop »

Organize * Mew folder EER! [l @

2% Favorites MName Item type Date modified

& Downloads . Libraries

' A Micolas Bourgogne

=l Recent Places 18 Computer

Bl Desktop cj Metwork

abbreviations list.bet 1KB Text Document 2011-02-01 211 PM |

1=

= Libraries
@ Documents
J’ Music
(&5 Pictures
B Videos

. Computer
&, Local Disk (C3)
—a Mew Data (E:)
—a Backup (F)
S Common Drive (5

File name:  abbreviations list bt v [ TextFiles () v

I Open |v] ’ Cancel ]

Select the .txt file that contains your list of abbreviations, then click ‘Open’. When
the import is complete, you will see the following message:

Language Settings

Manage the settings for the "English (Canada)” language

| Delimiters | Abbreviations | Common wards

Abbreviations

| To improve segmentation q These abbreviations

({followed by a period) will

abbreviationl
abbreviation2
abbreviation3

Add...

Remove

Import...

Export...

|:|App|:.r changes to all sub-languages
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' : : - -
A Importing a list removes all the existing abbreviations!

You can also export your list of abbreviations to a .txt file which follows the format
described above. This can be useful to make sure that everyone within an
organization uses the same list of abbreviations, and hence receives the same
results from Fusion.

To export your list, simply click the ‘Export’ button, then select a name for the file
you wish to export to, then click ‘Save’.

Exporting your list does not modify it in any way.

3. Applying Changes

After you have made changes to the delimiters and/or abbreviations lists, you
need to apply your changes. You have the possibility to apply those choices to all
the locales of the main language you selected, or simply to the regional locale
you initially selected.

In our example, we selected Canadian English (English (Canada)). We can
decide to either apply our changes only to Canadian English, or to all locales of
English listed.

If you wish to apply the changes to all the locales of your language, make sure to
check the ‘Apply to all sub-languages’ checkbox:
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Engli:

Language Settings

Manage the settings for the "English (Canada)” language

Delimiters | Abbreviations I Common words

Delimiters

Add delimiters defining the beginning and end of segments for the selected language.

Add

Edit
Eemove

Import...

Export...

Otherwise, make sure it is not checked.

Then click ‘OK’. Your changes have now been saved.
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Cleaning up a translated document

1. In Microsoft Word, open the 'Fusion’ menu then click on ‘Tools’, then
‘Cleanup'

Home Insert Page Layout References Mailings

= Open

[= Open/Get

= Get Translation
Copy and Restaore b
Segment 3

é, Close/5ave & Mext/Get
Close/Save & Previous/Get

[| Close
[>[|<] Close/5ave

For Review 4

T2  add as Mew Translation

Translate to Fuzzy

More L4
Guard L4
View
Tools Analyse
Miscellaneous Pre-translate
Switch to Basic Mode CQuick Pre-translate

Options —

e

Count Words in Document

2. A dialog will appear, click ‘Next’
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I
Clean Up =
Follow the links below to proceed though the Clean Up

Select which document(s) you wish to dean up:

Mame Size Date Modified Folder
Fusion 5.0 - Getting started with Fusion.... 1,817KE 2011-02-01 E:\WJiveFusionTrainingTraining

T

Eemove Clear H Open List H Save List ]

Click Meact to continue,

< Bark [ Next > ][ Cancel ][ Help ]

3. Select the TM into which you want to clean up the document (this will
usually be the same one that was being updated during translation)
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Translation Memory
Follow the links below to proceed though the Clean Up

Select a Translation Memory (Jocal or shared) that will be used to store the translation units from the deaned
document(s):

@j Local
My Translation Memary
|:| My Second Tranlsation Memory

4% This process is slower on shared Translation Memaories.

[ < Back ][ Next > ][ Cancel ][ Help

4. Select the following option you prefer for handling duplicates (when a
translation appearing in the document being cleaned differs from the
existing translation in the TM). Most people use “Add” so that both
translations will exist in the TM, giving the translator more choices
nexttime they come across the same sentence. Then click 'Next' to
proceed:
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Options
Follow the links below to proceed though the Clean Up

Duplicates

Select which action will be taken when a translation unit in the document differs from its counterpart
inthe TM [i.e. the text source is identical in both TUs, but the target text differs):

@ Add the new translation unit into the TM and clean it up in the document.;

) Modify existing Translation Unit in the TM and clean it up in the document.

~) Don't update the TM but clean up the translation unit in the document.

7 Don't clean up the translation unit in the document and don't update the Th.
M5 Ward

|:| Keep the source text in the cleaned document.

|:| Insert a carriage return after each target segment.

|:| Insert a carriage return after each source segment.

[ < Back ][ Next > ][ Cancel ][ Help

5. You can specify a location on your hard drive or network to save the
cleaned document, or opt to keep the cleaned copy in the same folder as
the work copy, as well as a suffix for the file name. You may also specify a

location on your hard drive or network to save a report of the clean up
statistics:

© JiveFusion Technologies Inc. 2011 Page 35
All rights reserved



<N EFUSION Fusion 5.0 - Getting Started Guide

Destination & Report
Follow the links below to proceed though the Clean Up

Destination

|:| Move cleaned document(s) to folder:

Include suffix to cleaned document file name:

[Cleaned]

Report
Save report of cleanup process in:

Chlsers\Mico\Documents\Fusion TranslatetLogs'\My Profile.log

< Back ][ Next > ][ Cancel ][ Help

6. Click on ‘Next’
7. Click on ‘Start’ to launch the clean up. The statistics will be displayed as
the clean up advances:

© JiveFusion Technologies Inc. 2011 Page 36
All rights reserved



< WVEFUSION Fusion 5.0 - Getting Started Guide

Clean Up

Click Start to Clean Up the documents

Results

Progress
Analysing: Fusion 5.0 - Getting started with Fusion.doc

T
Total (1/1)

Start [ Cancel ][

8. Once the process is finished, click ‘Finish’ to close the clean up window
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Updating the document after a client change

It can happen that a client makes changes to an original document after it

“FUSION Fusion 5.0 - Getting Started Guide

has

been translated and delivered. Here is an example of how to work in such a case.

Assuming we had received an original document from our client named
OriDocl.doc. The document was as followed:

STEEET s O

File Home  Insert  Page Layout  References  Mailings Review  View  Developer

This document must be translated urgently.
Please use our usualdelivery address.

In case of an emergency, contact George at: george @client.com

Page:1 ofl  Words: 21 English [Canada) =

After translation, the document now reads:
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File Home  Insert  Page Layout  References  Mailings Review  View

Ce document doit Etre traduit de toute urgence.

Veuillez utiliser notre adresse de livraison habituelle.

En cas d'urgence, contactez George 3 l'adresse suivante : george @client.com

Page:1 of 1 | Words: 25 French [Canada) =

FUSION Fusion 5.0 - Getting Started Guide

Let’s imagine the client wishes to change the sentence “In case of emergency,
contact George at: george@client.com” to “For any information, contact George

at: george@client.com".

One way to deal with this situation is to take the translated document, then
replace the original translated text with the modified source text. In our case,

replace:

“En cas d’'urgence, contactez George a I'adresse suivante : george@client.com”

with:
“For any information, contact George at: george@client.com".
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The document then looks like this:

Home  Insert  Page Layout References  Mailings Review  View

Fuson == Bl 5F [MKELIEE «0F

Ce document doit Etre traduit de toute urgence.

Veuillez utiliser notre adresse de livraison habituelle.

For any information, contact George ali george@client.com

Page:1 of 1 Words: 22 English (Canada) = ig B 1003

Translate the segment normally:
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File Home Insert  Page Layout  References  Mailings  Review  View

Ce document doit Etre traduit de toute urgence.

Veuillez utiliser notre adresse de livraison habituelle.

French [Canada) =2

Once translation is finished, proceed to your normal revision cycle, then clean up
the document once more. The clean up process only hadles segments that have
been translated, and in our case will ignore the unmodified French segments!

The document will then be ready to be delivered to the client (again).
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Home Insert  Page Layout

Fuson == Bl 5F [MKELIEE «0F

Ce document doit Etre traduit de toute urgence.
Veuillez utiliser notre adresse de livraison habituelle.

Pourtout renseignement, contactez George al'adresse suivante : george @client.com

3 Y

Page:1 ofl = Words: 25 = French (Canada) EE T = 100%
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