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Overview

During the revision of Word documents that have been translated with Fusion,
changes may need to be done to the translation chosen by the translator, to the
original text, or even both.

There are two main approaches to modifying a document translated with Fusion:
= By opening the appropriate segments with Fusion and entering the
modifications as needed
= By entering the modifications directly into the document

Both approaches are valid, and will result in the Translation Memory being
updated to contain the modifications eventually. The choice on how to proceed
will be determined largely upon your personal preference or workflow.

IMPORTANT NOTE:

The segments tags are vital to Fusion once a segment has been translated.
Fusion implements a tag protection functionality on computers on which Fusion
has been installed to try and prevent tags to be mistakenly damaged by the users.
On computers where Fusion is not installed, that protection is not present. It is
also possible to damage the tags even when the protection is active.

JiveFusion strongly recommends that any revision be done using Fusion to
minimize the chances of tag damage. In the cases where Fusion is not used for
revision, users should be particularly careful not to delete any part of the tags.
Tags can be recovered in case of problems, but the process is manual and can
take unnecessary time, especially on large documents where the damage is
important.
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Revision

A. Revision using Fusion

When working with Fusion, the reviser has the possibility to update the
Translation Memory while he/she enters the corrections in the document.

When a correction needs to be entered, be it to the original text or the translation,
the reviser opens the appropriate segment. With the segment opened, the reviser
can then type over the portion to be changed. Once the corrections have been
made, the reviser can then close the segment.

If a sentence needs to be removed from the document entirely, for example after
a client requested a change to the document, the reviser should open the
appropriate segment, then use the ‘Restore Source’ function (to remove the
translation and the Fusion tags from the sentence), then finally delete the
sentence.

When the reviser enters a correction to a sentence, he/she has the choice to
update the Translation Memory right away or not. If they choose to update the
translation Memory, they have the usual option of either overwriting the original
Translation Unit which contains the original translation, or to create a new
Translation Unit.

When updating after a correction, the reviser will usually want to update the
same Translation Memory that the translator used initially (although this is
certainly not mandatory). This will allow the reviser to overwrite the incorrect
Translation Unit created by the translator if need be. To do so, the reviser should
make sure that the Translation Memory used by the translator is selected both for
‘Searching’ and ‘Updating’ in the Project Options. For example, say the translator
used the Translation Memory called ‘Fusion Introduction’, the reviser needs to
make sure that ‘Fusion Introduction is checked in both sections:
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Project Options

Searching

General
Language
Dacurnents
Segmentation
Delinniters
abbreviations
Search
Collabor ate
Filker
Searching
Updating
Advanced Filkers

Translate
Cormpanion
Fields
Colars
Excel

Exkraction

Generation

Searching

Ta filker which Files will be searched when vou open a segment, check the appropriate boxes
below:

@ Local
= Fusion Tutarial

% FusionServer
Fusion Introductian

Maove to Top
Mowve Up
Move Bown

Sork TMs

Refresh

Files

To disable searching vour local files or server files, uncheck the appropriate boxes below:
Local files

Server files

And

Project Options

U_pdating

General Updating
Language Select which Translation Memaory will be updated when vou close a segment in Microsoft
Documents Word;
Segmentation @j Local
Delirniters | Fusion Tutarial
Aabbreviations FusionServer
Search Fusion Inkroduckion
Collaborate
Filker
Searching
Advanced Filkers
Translate
Cormpanion
Fislds Mowe updated Translation Memory(ies) up in the search order
Colars Files
Excsl To disable updating of local ar server files, uncheck the appropriate boxes below:
Exkraction
SRR Local files

Server files

][ Cancel J[ Help ]

[
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If the reviser opts to overwrite the existing translation, he/she must make sure to
select the appropriate result in the Companion, then enter its correction and
close/save the current segment.

For example, in the following document, the translator has translated 'House of
Commons' to 'Chambre des députés':

¥ Fusion Companion

! Ackions  Miew  Window  Help

E@lHDuseoFCDmmans 'l@ln Result1of2 [ | ) Occurence 1of 1 m||@@|;§"5 vE

Resulks

Details House of Commaons
=3 Exact Match (2} From: e

<1 Chambre des communes; FusionServer
-4 2% Chambre des députés TH1: Fusian House of Commans
Intraduction

i 2

Creation Date; 00
18.12,2008 - Chambre des communes
13:05:29

Created By: w

Q 1)1 | Result 1 af 2 | Cccurence 1 of 1 |I2 Exact Match | Fusion Introduckion | TU #2 4

EE‘ Document? - Microsoft Word

: Fle Edit Yiew Insert Format  Tools  Table  Window  Fusion  Help Tvpe a question for help (= (X
PN EFE 2SSV 6 a9~ 6] 100% x| GdRead E
y=m Ok 2o F KNS L Do

7 g9 LIRS LR I & AL B o B L R L LA s

- -

House of Commens

Chambre des deputes

NN
“owg

BE]|=E @ ¢ | >
Page 1 Sec 1 1/1 At 4.1cm Ln 4 Col 1 REC TRE EXT OWR French{Can  [G&f

The reviser decides that the correct translation in this case is ‘Chambre des
Lords’. The reviser enters its correction. Then, before closing and saving the
segment, the reviser makes sure to select the appropriate result in the
Companion — in our case, there are two results, ‘Chambre des communes’ and
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‘Chambre des députés’ - then clicks the ‘Close/Save’ button in the Fusion toolbar
to overwrite the Translation Unit:

¥ Fusion Companion

! fActions  Wiew  Window  Help =
i {3 | House of Commons - | & | KN resutzofz B | B0 ocourence1oft 0 |9 [ B8 CR Ty s - &
Resulks Details House of Commons
Fromm: &
< 1% Chambre des communes FusionServer
e _ TH: Fusion House of Commons
Introduction
IR
Creation Date: [
2 18.12,2008 - Chambre des députés
13:05:09
Created By: w

ﬁ 1M1 | Result 2 of 2 | Cccurence 1 of 1 |II Exact Match | Fusion Introduction | TU #1 w

Z§ Document2 - Microsoft Word E|@|E|

! Fle Edt Wew Insert Formatk  Tools  Table  Window  Fusion  Help Type a guestion for help [+ X

ARREA™ REWENNE BN AW EENG W N e == BYe= 100% vlmaeadaisz
P % | = +gun|;.;|é.?|ugg|:,|m|!

—
Frocsg-0 -9 010 IV R S LR TN

3

El- U U

[ T IR N |

Housze of Commons

5 IChambre des Lords I

: 1

M

W oo ow|e

=+

E]ER-IES I »
Page 1 Sec 1 11 At 4.1cm Lm 4 Col 1 REC | [TRK| |ExT | \O%R | |English (U.5

If the reviser opts to create a new Translation Unit instead of overwriting the
existing one (either because the existing one is relevant or doesn't exist
anymore), he/she can use the 'Add as new translation' function, available in the
Fusion menu, then click ‘Close/Save’:
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I§ Document? - Microsoft Word |z E|[g|
! Fle Edit ‘iew Insert Format  Tools  Table  Window | Fusion | Help Type a guestion for help = 2
HRN=A" REREIRE NN A NN Y R Sy e REEE '&ead!iEE!

Segment 3

iy == s B E =

=6i Open Mext for Review  Alk+R

[L]: 14 1 154 T .
&dd as Mew Translation i
Mare 3
~
- Guard 3 —
- Wigw 3
Tools 3
Miscellaneous 3
House of Commons y
Chambre des Lords
- v
N +
- @
o+
- ¥
E @E|E B <L | k.
Page 1 Sec 1 11 Ak 4.1cm Ln4 Col 1 English(U.5  GE

If the reviser opts not to update the Translation Memory, he/she simply enters the
correction, then closes the segment without saving by clicking the ‘Close’ button:
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I Document2 - Microsoft Word

! Fle Edit MWew Insert Format  Tools  Table  Window  Fusion  Help Type a guestion for help

- X

NEH RS TE 6 B9 C DI e o) dread Biis B
P Al ahd-1 I N AT EIENT=il:]
El- -|-1-||-2-|I-3-|-|4-|-5I-|-E,-I|-?-|I-:3-|-I~3-|-1|:|I-|-11-I|-12-|I-13-|-1I4-|-15|/_\‘|zI

= L
- | House of Commons

Chambre des Lords

- v
; +
- @
=

i ¥
= mE|=@ < | >
Page 1 Sec 1 i At 4.lcm Lm4 Col 1 REC TRE EXT OWR Englishils G4
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B. Revision without using Fusion

2008

The revision can be done without using Fusion, be it because the reviser does

not have Fusion,

In this case, the corrections entered by the reviser will not be entered in the

or for any other reason.

Translation Memory until the document is Cleaned with Fusion.

To enter its modifications, the reviser simply overwrites the existing text in the
document. If the reviser needs to modify the original text, he/she will need to set
Word to display hidden text, as Fusion sets the original text ( and the segment
tags) to ‘Hidden’. To display hidden text in a Word document, go to the ‘Tools’
menu and select ‘Options’. The options window will come up. On the ‘View' tab,
in the ‘Formatting Marks’ section, click the ‘Hidden Text’ checkbox:

Options

Speling & Grammar
Asian Typography
Wi General

Shiow
Startup Task Pane
Highlight
[C] Bookmarks
Stakus bar

ScreenTips
Formatting marks
[] 1ab characters

|:| Spaces
[] paragraph marks

Drawings
[] obiject anchors
[] Text boundaries

[ wrap to windaw
[] Craft Fonk:

Track Changes ser Infarmation Camnpatibility
File Locations Japanese Find
Edit Print Save Security
Smart kags Windows in Taskbar
Anirmated bexk [ Field codes
Horizonkal scroll bar Field shading;
Yertical scroll bar When selected w

Print and %Web Layout options

Cutling and Mormal options

?X)

[] picture placeholders

[] optional breaks
[ ]
LAl

White space between pages (Print view only)
[ Background colors and images (Print view only)
Yertical ruler (Print view anly)

4

Style area width: 0cm

[ (0] 4 ][ Zancel ]

Then click ‘OK’ to validate your choice. The reviser will now be able to see he
Fusion segments fully, including the tags and the original text:
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If the reviser needs to remove a whole sentence out of the document, he/she
must make sure to delete the Fusion tags surrounding the sentence (without

damaging the tags from the surrounding segments of course).
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C. After Revision — Cleanup
Once the revision is complete, the document is ready to be cleaned using the
Fusion Cleanup function. The document can be cleaned in the same Translation
Memory that was used during translation/revision, or a different one. If the

reviser did not update while revising, it is usual to clean in the original Translation
Memory in order to ensure that any corrections are entered.

Remember that a document can be cleaned several times (as long as you do not
overwrite it during the Cleanup process).
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